The Parish of St Cuthbert’s Rye Park
SAFEGUARDING POLICY
PROMOTING A SAFER CHURCH
[bookmark: _GoBack]The following policy was reviewed at the PCC meeting held on 16 May 2026
The definition of “vulnerable adult” as used below is a person aged 18 or over whose ability to protect themselves from violence, abuse, neglect or exploitation is significantly impaired through physical or mental disability or illness, old age, emotional fragility or distress, or otherwise. People may become vulnerable temporarily, or be vulnerable in particular circumstances.
Under 18’s are automatically assumed to be vulnerable, so when the phrase “vulnerable people” is used below, it should be understood to include under 18’s and vulnerable adults.
In accordance with the Church of England Safeguarding Policy our church is committed to: 
· Promoting a safer environment and culture.
· Safely recruiting and supporting all those with any responsibility related to vulnerable people within the church.
· Responding promptly to every safeguarding concern or allegation.
· Caring pastorally for victims/survivors of abuse and other persons.
· Caring pastorally for those who are the subject of concerns or allegations of abuse and other affected persons.
· Responding to those that may pose a present risk to others.
The Parish will:  
· Create a safe and caring place for all.
· Have a named Parish Safeguarding Officer (PSO) to work with the incumbent and the PCC to implement policy and procedures.
· Safely recruit, train and support all those with any responsibility for vulnerable people to have the confidence and skills to recognise and respond to abuse.
· Ensure there is appropriate insurance cover for all activities undertaken in the name of the parish.
· Display in church premises and on the Parish website the details of who to contact if there are safeguarding concerns or support needs.
· Listen to and take seriously all those who disclose abuse.
· Take steps to protect vulnerable people when a safeguarding concern of any kind arises, following House of Bishops guidance, including notifying the Diocesan Safeguarding Adviser (DSA) and statutory agencies immediately.
· Offer support to victims/survivors of abuse regardless of the type of abuse, when or where it occurred.
· Care for and monitor any member of the church community who may pose a risk to vulnerable people whilst maintaining appropriate confidentiality and the safety of all parties. 
· Ensure that health and safety policy, procedures and risk assessments are in place and that these are reviewed annually.
· Review the implementation of the Safeguarding Policy, Procedures and Practices at least annually.
Each person who works within this church community will agree to abide by this policy and the guidelines established by this church.
This church appoints Anne Dunning as the Parish Safeguarding Officer, and with Nicola Dant and Rosa Severino as Deputy Parish Safeguarding Officers.
Incumbent 		...................................................................
Churchwardens 	.........................................................................................................…
Date:

Appendix A
Safer Recruitment
The PCC is responsible for the appointment of those working with children, young people and vulnerable adults, paid or unpaid. Often the responsibility is delegated to the incumbent. At least two individuals (who could include the incumbent) must be responsible for recruitment. All those involved in recruitment must be capable and competent, trained in safer recruitment and able to keep personal matters confidential.
1. Job/role description
Construct a clear and accurate job description and person specification, or for an unpaid role, a role outline, who set out what tasks and responsibilities the applicant will undertake, and the skills and experience required. This will include what level of DBS check is required.
2. Advertise
Advertise unpaid roles within parish notices and paid roles more widely.
3. Application form
Ask all applicants to complete an application form for all paid roles (a Curriculum Vitae may be used for voluntary roles but an application form is good practice and is recommended). Always ask for, take up and check two references.
4. Confidential Declaration Form
Ask all applicants to complete a Confidential Declaration Form.
5. Shortlist (paid posts)
Shortlist, carefully examining the application forms. Identify any gaps in employment/personal history and ensure those shortlisted meet the requirements of the person specification.
Shortlist (unpaid posts)
Review any interest from volunteers and assess suitability against requirements.
6. Interview
Have a face-to-face interview (or informal discussion if unpaid) with pre-planned and clear questions to assess applicants’ suitability for the role. Seek explanations for gaps in employment/personal history. It may also be appropriate to ask the individual to complete a test or presentation if applicable. Check identification and the Confidential Declaration Form (CDF).
7. Offer the role
Decide whom to offer the role to. This decision will be made by the interviewing panel. This is subject to completion of all checks to the satisfaction of the PCC. No role can commence until satisfactory checks have been completed.
8. Checks
Once the applicant has been offered the role, subject to satisfactory checks, ask the applicant to complete an enhanced Disclosure and Barring Service (DBS) check application. Any blemished DBS checks or information of concern on the CDF must be risk assessed by the DSA. Always check the applicants' two references.
9. Appoint
Once all checks are satisfactory and support the interview decision, the person can be formally appointed. It is recommended to add an end date to unpaid roles. This can always be extended but helps set expectations for both parties.
10. Probation period
Have a period of probation for any paid role (or a settling-in period for unpaid) and review throughout, as well as at the end of this period. 
11. Induct, train and support
Induct new unpaid and paid workers. This should include expectations in relation to behaviour (a Code of Conduct). Ensure supervision/support is in place and arrange for attendance on the Church of England safeguarding training.


Appendix B
Safeguarding Training
	Title
	Who needs to do it
	How to get it

	1. Basic Awareness
	All church officers, and anyone who is interested,
	Online

	2. Foundations
	PCC members, Churchwardens, Special Branch Leaders, Youth leaders, Pastoral workers, Messy Church helpers, Pop-In helpers, Home group leaders,
	Online

	3. Leadership
	Clergy, Readers, Discipleship Enablers, Parish Safeguarding Officers
	Virtual training – book online

	4. Raising Awareness of Domestic Abuse
	Clergy, Readers, Discipleship Enablers, Parish Safeguarding Officers
	Online

	5. Safer Recruitment and People Management
	Clergy, Parish Safeguarding Officers
	Online

	6. Parish Safeguarding Officer Induction
	Parish Safeguarding Officers
	Virtual training – book online



Refresher training is required every three years. You don’t need to work through the whole lot all over again, just the highest number that you previously did.
Eg a PCC member would complete Basic and Foundations, and then after 3 years would need to repeat Foundations.
Nick will do 1 through 5, and after three years repeat 3 (Leadership)

EVERYONE should consider doing the Basic Awareness training. 

Appendix C
Responding to a Disclosure
Quick Guide
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